
BALBRIGGAN COMMUNITY COLLEGE 

STEP-BY-STEP APPLICATION GUIDE 

 

Step 1 

 

Collect application form from the school 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 2 

Complete all pages of the application form  

 

  

  



Please ensure application form is signed and dated 

 

 

  



Step 3 

Completed applications forms along with an original birth certificate and proof 

of students address to be hand delivered into the school from Monday 3rd  

October 2022 to Monday 24th October.  

 

Office Hours as follows: 

 

Monday – Thursday   9am to 1pm 

     1.45pm to 4pm 

 

Friday    9am to 1.30pm 

 

 

Any forms submitted after 4pm on Monday 24th October are considered late 

applications and will be treated as such. 

 

 

 

 

 

 

 

 

 

 



Step 4 

On arrival at the school please go to the office where a member of staff will 

review your applcation form to ensure all sections are fully complete and the 

correct documentation is included. Once everything is in order the front page 

will be signed, stamped and dated by the office. A photocopy will be given to 

you. Please keep this copy safe, as this is your proof of application. 

 

 

 

  



Step 5 

All applcants will be notified of an offer or refusal by 7th November 2022. 

If an offer has been made an Acceptance Form will be included in your 

notification.  Please complete all relevant sections of the Acceptance Form and 

return it to the school by 4pm Monday 21st November. 

  

 

  



 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

On arrival at the school please go to the office where a member of staff will 

review your acceptance form to ensure all sections are fully complete and the 

correct documentation is included. Once everything is in order the front page 

will be signed, stamped and dated by the office. A photocopy will be given to 

you. Please keep this copy safe, as this is your proof that you have accepted your 

child’s place in the school. 

 


